
CONTRACT OF SERVICES (self-employed)

THIS AGREEMENT is made on the [insert day] day of [insert month] [insert

year]

BETWEEN:

[Insert company’s name], the "company"

AND

[Insert self-employed person’s name], the "consultant"

WHEREBY IT IS AGREED as follows:

1. Interpretation

Reference in this Agreement to the masculine shall include the feminine and

any reference to the singular shall include the plural.

2. Performance of Services

2.1 The consultant shall perform the duties of [insert the nature of the

services to be provided by the consultant]

2.2 The consultant shall, in the performance of his duties, abide by all

company health and safety procedures and rules and regulations issued by the

company from time to time.

2.3 The consultant shall abide by all applicable laws relating to the

performance of his services.

2.4 The consultant agrees to carry out his services with the highest degree of
expertise, skill, and care and due diligence and in accordance with good

professional standards and in a manner, which is reasonably acceptable to the

company.

2.5 The consultant undertakes to provide these services free from defects and

mistakes and to promptly correct at his own expense any such defects or

mistakes howsoever discovered.



2.6 Unless otherwise agreed in writing, the consultant shall provide, at his

own expense, all materials, tools, equipment and labour in order to complete

the contract.

3. Location of Provision of Services
The consultant will be responsible for the provision of his services at [Insert

location e.g. workplace address] and at such other places as the satisfactory

discharge of his services shall require and shall if required, temporarily assist

at any other office held by the company now or in the future.

4. Fees
4.1 The company shall pay the consultant a gross fee of [Insert amount in

words and numbers, e.g. £20,000, Twenty Thousand Pounds] per year paid

[Specify - weekly in arrears/monthly in arrears] on [Specify day of the week or

day in the month, e.g. Friday of every week/on the 15th day of every month].

Such payment shall be inclusive of all taxes, wages, duties, contributions,
levies and profits incidental to the performance of the duties (other than Value

Added Tax).

4.2 The consultant agrees to provide the company with an itemised invoice
accompanied by any reasonable supporting documents that the company may

require.

4.3 The consultant agrees to indemnify the company against any liability to
pay any PAYE tax or class 1 National Insurance contributions should any such

liability subsequently arise in relation to his fees or commission paid under this

Agreement.

5. Expenses

Upon being presented with proof of payment of the consultant's expenses

incurred by him in performing his duties the company shall reimburse the
amount of these expenses to him at the end of each [Insert period, e.g.

month]. The company will meet the following expenses:

[Insert list of expenses that will be covered, e.g. travel expenses and
accommodation]



6. Records

6.1 The consultant shall keep and maintain true and complete records in

connection with the services provided and all transactions related thereto
including all books, accounts and correspondence and shall retain all such

records for a period of at least [insert months e.g. six months] after the end of

the calendar year in which the services are performed.

6.2 The company reserves the right to make an audit of all records of the

consultant which relate to this agreement and take copies of extracts from

such records on giving the consultant [insert period of weeks e.g. 4 weeks]

notice in writing.

7. Insurance

7.1 The consultant shall secure, enter and maintain policies of insurance
relating to i) Employer’s Liability insurance as required by law and, ii)

Professional Indemnity Insurance with a limit per occurrence of not less than

[Insert amount in words and numbers, e.g. £500,000, Five Hundred Thousand

Pounds].

7.2 The consultant shall indemnify the company, its employees, agents,

consultants, contractors and invitees and keep indemnified against losses,

liability or proceedings in respect of the death or personal injury of any person

whatsoever or loss or damage to any property whatsoever which arises as a
result of the negligent performance of the contract by the consultant, his

employees, agents, contractors or consultants.

8. Conflict Of Interest

8.1 The consultant will not place himself in a position in which his interests

conflict with that of the company.

8.2. The consultant will declare the ownership of any shares or interests in any

business in competition with the company, which, are held by the consultant

or the consultant’s spouse or children under the age of 18. This may include,

but is not limited to family business relationships with contractors, consultants
or suppliers of the company, private work, membership of voluntary

organisations and statutory bodies etc. The consultant will take such steps as

may be notified to him by the company to ensure that there is no conflict of

interest.

8.3 The consultant may not accept gifts or hospitality over [insert figure e.g.

£25, Twenty-Five Pounds] from any business or person with whom he is

involved on company business and must always seek permission of the
company prior to accepting such gifts or hospitality.



9. Intellectual Property

9.1. Any patent or design rights arising from the services the consultant is

contracted to provide to the company or that is expected to arise from such

work, shall belong to the company. This shall include, but is not limited to, all
data, reports, documents, photographs, drawings, application programmes

and codes.

9.2. The copyright in any material relating to, or arising from the provision of
services by the consultant under this Agreement rests with the company and

the consultant agrees to assign to the company all related trademarks, trade

names, registered or unregistered design and service rights and patents.

9.3 The consultant agrees to indemnify the company and its affiliates against

any loss, damage, injury or claims relating to an infringement of any

intellectual property rights resulting from the consultant’s performance of the

services and shall reimburse the company fully for all royalties, damages or

other payments that the company shall be obliged to pay.

9.4 Neither the consultant nor the company shall settle or compromise any

litigation relating to the infringement of intellectual property rights without the

consent of the other if such settlement or compromise is likely to obligate the
other to make any payment or part with any property or grant any license or

other rights.

10 Confidentiality

10.1 The consultant shall not during the period of this Agreement or after this

Agreement has been terminated use or disclose or permit to be disclosed

without the prior consent of the company any confidential information, trade
secrets or proprietary data concerning the practice, business dealings or affairs

of the company or any of the company's clients which may come to his

knowledge by reason of this Agreement.

a) Confidential information or trade secrets shall consist of, but not necessarily

be limited to technical, commercial, financial, operational, marketing or

promotional information.

b) Proprietary data shall consist of, but not necessarily be limited to:

Customer lists, pricing data, sources of supply, financial, production or

marketing data or merchandising systems and plans.

10.2. The consultant will not make any public statement or any statement to a

person associated with the media concerning the company, its customers or



suppliers or their activities without first obtaining the written consent of the

Director of Marketing or a member of the Board of the company.

10.3 The consultant acknowledges that any breach or violation of this

Agreement is likely to cause loss or damage to the company and in that event
the company shall be entitled to apply for injunctive relief or claim damages in

addition to any other available remedies.

11. Termination

11.1 The company may terminate this agreement at any time and for any

reason by giving [insert period of weeks e.g. 4 weeks] notice in writing to the
consultant.

11.2 On termination the company shall pay to the consultant the percentage

of fees, which is proportionate to the services provided by the consultant to

the date of termination, less any damages incurred by the company as a result
of any default on the part of the consultant.

11.3 The company shall not be held liable for any costs incurred after the date

of termination or any damages howsoever arising or loss or anticipated profits
on account of such termination.

11.3. Upon termination the consultant will promptly return to the company

any company property or any property belonging to a third party which is held
by the consultant on behalf of the company, including but not limited to, keys,

credit cards, cars, equipment, paper, disks, computer programs and all copies

of the same.

12. Notices

Any notices served under this agreement shall be deemed properly served if

sent by first class post, telex or facsimile transmission and addressed to the
addressees for the company and the consultant.

13. Variation

No variation of this agreement shall be effective unless made in writing and

signed by both parties. The company shall be entitled to vary the services of

the consultant at any time by serving [insert period of weeks e.g. 4 weeks]
notice in writing to the consultant.



14. Force Majeure

14. No delay, failure or omission by either party to this agreement to carry out
or perform any obligations under this agreement will give rise to liability if

such delay, failure or omission arises from any cause reasonably beyond that

party’s control.

15. Severability

It is hereby declared that the foregoing paragraphs, sub-paragraphs and
clauses of this Agreement shall be read and construed independently of each

other. Should any part of this Agreement or its paragraphs, sub-paragraphs or

clauses be found invalid it shall not affect the remaining paragraphs, sub-

paragraphs and clauses.

16. Prior Agreements
This Agreement sets out the entire Agreement and understanding of the

parties and is in substitution of any previous written or oral agreements

between the company and the consultant.

17. Jurisdiction

This Agreement shall be construed in accordance with the laws of England and
shall be subject to the exclusive jurisdiction of the English courts.

SIGNED (for and on behalf of):

[Insert company name]

[Insert name of person signing on company's behalf]

[Insert their position]

Signature:                                                               

SIGNED by the consultant:

[Insert consultant’s name]

Signature:                                                               

(c) www.compactlaw.co.uk / all rights reserved / version 1.0



EXAMPLE AGREEMENT

CONTRACT OF SERVICES (self-employed)

THIS AGREEMENT is made on the 6th day January of 2004.

BETWEEN:

Acme Digital Partners, the "company"

AND

John Brown, the "consultant"

WHEREBY IT IS AGREED as follows:

1. Interpretation
Reference in this Agreement to the masculine shall include the feminine and

any reference to the singular shall include the plural.

2. Performance of Services

2.1 The consultant shall perform the duties of Media Consultant.

2.2 The consultant shall, in the performance of his duties, abide by all
company health and safety procedures and rules and regulations issued by the

company from time to time.

2.3 The consultant shall abide by all applicable laws relating to the

performance of his services.

2.4 The consultant agrees to carry out his services with the highest degree of

expertise, skill, and care and due diligence and in accordance with good

professional standards and in a manner, which is reasonably acceptable to the
company.

2.5 The consultant undertakes to provide these services free from defects and
mistakes and to promptly correct at his own expense any such defects or

mistakes howsoever discovered.



2.6 Unless otherwise agreed in writing, the consultant shall provide, at his

own expense, all materials, tools, equipment and labour in order to complete

the contract.

3. Location of Provision of Services
The consultant will be responsible for the provision of his services at 45 Dover

Street, London W2 8PP and at such other places as the satisfactory

discharge of his services shall require and shall if required, temporarily assist

at any other office held by the company now or in the future.

4. Fees
4.1 The company shall pay the consultant a gross fee of £60,000, Sixty

Thousand Pounds per year paid monthly in arrears on the 15th day of

every month. Such payment shall be inclusive of all taxes, wages, duties,

contributions, levies and profits incidental to the performance of the duties

(other than Value Added Tax).

4.2 The consultant agrees to provide the company with an itemised invoice

accompanied by any reasonable supporting documents that the company may

require.

4.3 The consultant agrees to indemnify the company against any liability to

pay any PAYE tax or class 1 National Insurance contributions should any such

liability subsequently arise in relation to his fees or commission paid under this
Agreement.

5. Expenses
Upon being presented with proof of payment of the consultant's expenses

incurred by him in performing his duties the company shall reimburse the

amount of these expenses to him at the end of each month. The company will

meet the following expenses:

Reasonable travel expenses only.

6. Records

6.1 The consultant shall keep and maintain true and complete records in

connection with the services provided and all transactions related thereto

including all books, accounts and correspondence and shall retain all such
records for a period of at least six months after the end of the calendar year

in which the services are performed.



6.2 The company reserves the right to make an audit of all records of the

consultant which relate to this agreement and take copies of extracts from
such records on giving the consultant 4 weeks notice in writing.

7. Insurance
7.1 The consultant shall secure, enter and maintain policies of insurance

relating to i) Employer’s Liability insurance as required by law and, ii)

Professional Indemnity Insurance with a limit per occurrence of not less than

£500,000, Five Hundred Thousand Pounds.

7.2 The consultant shall indemnify the company, its employees, agents,

consultants, contractors and invitees and keep indemnified against losses,

liability or proceedings in respect of the death or personal injury of any person
whatsoever or loss or damage to any property whatsoever which arises as a

result of the negligent performance of the contract by the consultant, his

employees, agents, contractors or consultants.

8. Conflict Of Interest

8.1 The consultant will not place himself in a position in which his interests

conflict with that of the company.

8.2. The consultant will declare the ownership of any shares or interests in any

business in competition with the company, which, are held by the consultant

or the consultant’s spouse or children under the age of 18. This may include,
but is not limited to family business relationships with contractors, consultants

or suppliers of the company, private work, membership of voluntary

organisations and statutory bodies etc. The consultant will take such steps as

may be notified to him by the company to ensure that there is no conflict of
interest.

8.3 The consultant may not accept gifts or hospitality over £25, Twenty-Five

Pounds from any business or person with whom he is involved on company

business and must always seek permission of the company prior to accepting
such gifts or hospitality.

9. Intellectual Property

9.1. Any patent or design rights arising from the services the consultant is

contracted to provide to the company or that is expected to arise from such

work, shall belong to the company. This shall include, but is not limited to, all
data, reports, documents, photographs, drawings, application programmes

and codes.



9.2. The copyright in any material relating to, or arising from the provision of

services by the consultant under this Agreement rests with the company and
the consultant agrees to assign to the company all related trademarks, trade

names, registered or unregistered design and service rights and patents.

9.3 The consultant agrees to indemnify the company and its affiliates against
any loss, damage, injury or claims relating to an infringement of any

intellectual property rights resulting from the consultant’s performance of the

services and shall reimburse the company fully for all royalties, damages or

other payments that the company shall be obliged to pay.

9.4 Neither the consultant nor the company shall settle or compromise any

litigation relating to the infringement of intellectual property rights without the

consent of the other if such settlement or compromise is likely to obligate the
other to make any payment or part with any property or grant any license or

other rights.

10 Confidentiality

10.1 The consultant shall not during the period of this Agreement or after this

Agreement has been terminated use or disclose or permit to be disclosed

without the prior consent of the company any confidential information, trade
secrets or proprietary data concerning the practice, business dealings or affairs

of the company or any of the company's clients which may come to his

knowledge by reason of this Agreement.

a) Confidential information or trade secrets shall consist of, but not necessarily

be limited to technical, commercial, financial, operational, marketing or

promotional information.

b) Proprietary data shall consist of, but not necessarily be limited to:
Customer lists, pricing data, sources of supply, financial, production or

marketing data or merchandising systems and plans.

10.2. The consultant will not make any public statement or any statement to a
person associated with the media concerning the company, its customers or

suppliers or their activities without first obtaining the written consent of the

Director of Marketing or a member of the Board of the company.

10.3 The consultant acknowledges that any breach or violation of this

Agreement is likely to cause loss or damage to the company and in that event

the company shall be entitled to apply for injunctive relief or claim damages in

addition to any other available remedies.



11. Termination

11.1 The company may terminate this agreement at any time and for any
reason by giving 4 weeks notice in writing to the consultant.

11.2 On termination the company shall pay to the consultant the percentage

of fees, which is proportionate to the services provided by the consultant to
the date of termination, less any damages incurred by the company as a result

of any default on the part of the consultant.

11.3 The company shall not be held liable for any costs incurred after the date
of termination or any damages howsoever arising or loss or anticipated profits

on account of such termination.

11.3. Upon termination the consultant will promptly return to the company
any company property or any property belonging to a third party which is held

by the consultant on behalf of the company, including but not limited to, keys,

credit cards, cars, equipment, paper, disks, computer programs and all copies

of the same.

12. Notices

Any notices served under this agreement shall be deemed properly served if
sent by first class post, telex or facsimile transmission and addressed to the

addressees for the company and the consultant.

13. Variation

No variation of this agreement shall be effective unless made in writing and

signed by both parties. The company shall be entitled to vary the services of

the consultant at any time by serving 4 weeks notice in writing to the
consultant.

14. Force Majeure

14. No delay, failure or omission by either party to this agreement to carry out

or perform any obligations under this agreement will give rise to liability if

such delay, failure or omission arises from any cause reasonably beyond that
party’s control.



15. Severability

It is hereby declared that the foregoing paragraphs, sub-paragraphs and

clauses of this Agreement shall be read and construed independently of each
other. Should any part of this Agreement or its paragraphs, sub-paragraphs or

clauses be found invalid it shall not affect the remaining paragraphs, sub-

paragraphs and clauses.

16. Prior Agreements
This Agreement sets out the entire Agreement and understanding of the

parties and is in substitution of any previous written or oral agreements

between the company and the consultant.

17. Jurisdiction

This Agreement shall be construed in accordance with the laws of England and

shall be subject to the exclusive jurisdiction of the English courts.

SIGNED (for and on behalf of):

Acme Digital Partners

Peter R Jones

Managing Director

Signature:                                                               

SIGNED by the consultant:

John Brown

Signature:                                                               

(c) www.compactlaw.co.uk / all rights reserved / version 1.0


